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Hupexktop MAOY OOLL Ne 7
N.I".JIeBuLiKas

ITIOJIOKEHUE
O IIOPAAKE OBPABOTKMU ITEPCOHAJIBHBIX JAHHBIX

MYHMIJMIIQ/ILHOT'0 ABTOHOMHOTO 00111€00pa30BaTe/IbHOT0
yupeXxAeHUs1 MyHULMIIA/IbHOT0 00pa3oBaHus ropos KpacHoaap
OCHOBHas 001eo0pa3oBaTe/IbHON MKOIbI No 7
umeHu EBpokuu /laBbijoBHBI bepmianckou

1 O61ue mo/I0KeHus

HacTosiriee ITonokeHue o mopsiike 06paboTKHY TepCoHa/IbHBIX JaHHBIX (fanee - [TookeHue) B
MAOY OOLI Ne 7 (manmee — YupeskZieHue) pa3paboTaHO B COOTBETCTBUH C TpPYAOBLIM KOAEKCOM
Poccuiickoii ®epepauyy, Kouctutyuueli Poccuiickoit ®Pepepaiuy, ['pakJaHCKUM — KOJEKCOM
Poccuiickoii ®enepaiyu, egepanbHbiM 3aK0HOM 0T 27 utofisi 2006 1. Ne 149-@3 «O6 uHbopMaiuy,
WH(POPMALIMOHHBIX TEXHOJOTUAX W O 3aiure WH(opMaiun», denepasbHbIM 3aKOHOM OT 27 HWIOJS
2006 1. No 152-®3 «O mepcoHa/bHBIX [JaHHBbIX», [IpaBUIaMu BHYTpeHHEro TPY/OBOIO pacrlopsiKa
YupexxzieHusi U orpejie/isieT TIOPSiIOK TIOAy4YeHUsi, yueTa, 0OpabOTKM, HaKOIIeHHWsT W XpaHeHHs
TIepCOHABbHBIX JIAHHBIX.

Lenb pa3spabotku ITosoxkeHust - ompeziesieHHe TOpsiika 00pabOTKH TepCOHA/IbHBIX JaHHBIX
pabOTHUKOB YUpeX[ieHHsT W HMHbIX CYOBEKTOB TepCOHA/IbHBIX [JAaHHBbIX, TMEPCOHA/bHbIE JAHHBIE
KOTOPBIX T0/|jiexkaT 00paboTKe, Ha OCHOBAHWH TIOJTHOMOYMI OriepaTopa; obecrieueHue 3alUThI TIpaB U
cBOOO/] Ue/IOBEKa U TPaXKIAHMHA, B T.U. paOOTHUKA YupexaeHus, TIpyu 00paboTKe ero mepcoHaabHbIX
JAHHBIX, B TOM YHMCJIe 3allUThl TIPaB Ha HEMPUKOCHOBEHHOCTb YaCTHOMW >KWU3HU, TMUHYIO U CEMEeNHYIO
TaliHy, a TaK)Xe YCTaHOB/IEHHWEe OTBETCTBEHHOCTH [O/DKHOCTHBIX JIMIl, WMEIOIIUX [JOCTyn K
TiepCOHAbHBIM ZIAHHBIM, 3a HEBBITIOJTHeHHe TpeOOBaHUI HOPM, PeryIMpyIUX 00paboTKy U 3alluTy
TIepCOHABbHBIX JIAHHBIX.

ITopsiioK BBo/Ia B elicTBHe U u3MeHeHHs [To/10KeHust

Hacrosiijee [TosoykeHre ¥ U13MeHeHUsT K HEMY YTBEPXK/JAIOTCS PYKOBOJUTeNIeM Y UpeXXeHus U
BBOJIATCSI TIPUKa30M. Bce pabOTHUMKM YupeXX/eHUs! [JO/DKHBI ObITh O3HAKOMJIEHBI TIOJ] PACITUCKYy C
[Toso)keHreM ¥ U3MEHEHUSIMU K HEMY.

OcCHOBHbIEe OHSTHA U COCTAB MEePCOHA/IBHBIX AAHHBIX PAa00THUKOB

Inst enedt HacTositero IToo)KeHYsT UCTIO/Bb3YIOTCS CJIe/IyIOIIYie OCHOBHBIE TTOHSATHS:
TiepCoHabHbIe laHHble PAOOTHUKA - 00asi UHPOPMaLIKs, OTHOCAIIASICS K OMpe/ie/IeHHOMY WIN
oTipejiesisieMOMYy Ha OCHOBaHWM TakoW WH(popMaluy pabOTHUKY, B TOM uuc/ie ero Gamuvs, ums,
OTYeCTBO, TO/l, MeCsll, ZlaTa ¥ MeCTO POXKAeHus, aZipec, CeMeilHoe, Col[ialbHOe, UMYIIleCTBEHHOe
roJioykeHue, obpa3oBaHue, rpodeccus, OXOAbl, Apyras uHbopMalys, HeoOxoauMasi paboToJaTesno B
CBSI3U C TPYZIOBBIMU OTHOIIIEHUSIMU;

obpaboTKa TIepcoHanbHBIX [JaHHBIX - COOp, CHCTeMaTh3allys, HAKOIIeHHe, XpaHeHHe,
yTouHeHHe (0OHOB/IEHWE, U3MEHEHHE), UCII0/Ib30BaHWe, paclpoCcTpaHeHWe (B TOM 4YMC/Ie Tiepejayva),
o6e3nmurBaHye, 6JI0KMPOBaHUe, YHUUTOXKeHHE TTePCOHA/IbHBIX JaHHBIX PAOOTHUKOB Yupex/eHus;

KOHOUIEHIIMATbHOCTh ~ TIePCOHANbHBIX  JAaHHbIX - 00s3arenbHOe /s COOJTIOeHUs
Ha3HAUeHHOTO OTBETCTBEHHOTO JIMI[A, MOJIyUUBIIIEro JOCTYI K MePCOHA/NbHBIM JJaHHBIM pPabOTHUKOB,
TpeOOBaHWe He [OIMyCKaTb WX pacrpocTpaHeHusi 6e3 coryiacusi pabOTHHMKA WIM WHOTO 3aKOHHOTO
OCHOBAaHHUS;

pacripocTpaHeHye TePCOHA/bHBIX JIaHHBIX - JIeHCTBUs, HarpaB/ieHHble Ha Tepejauy
TIepCOHABbHBIX JAHHBIX PaOOTHUKOB OMpezie/ieHHOMY KpyTy jl] (Tiepejjadya repCcoHaIbHBIX JaHHBIX)
WIM Ha O3HAaKOMJIEHWE C TIepCOHA/JbHBIMU JAHHBIMA HEOTDaHWUEHHOTO Kpyra /Wi, B TOM UHC/Ie
oOHapo/i0BaHKe TePCOHABHBIX JAAHHBIX PaOOTHHWKOB B CPeJCTBaX MacCOBOM WH(OpMaLH,



pasmelijeHye B MH(OpPMaLMIOHHO-Te/IeKOMMYHHUKAL[MOHHbIX ceTsix WIN
TIpe/ioCTaB/IeHHe AOCTYTIA K IIePCOHAbHBIM JIaHHBIM PA0OTHUKOB KaKMM-JTMO0 UHBIM CIIOCOO0M;

WCII0/Ib30BaHMe TIePCOHABHBIX [JaHHBIX - J1eMCTBUS (Orepalyu) ¢ MepCcoHalbHBIMU JaHHBIMY,
COBepIlIaeMble /JO/DKHOCTHBIM JIMLIOM YUPeXXAEHUs B Le/ssX TPUHSATHS pelleHud WM COBEepIIeHUs
WHBIX JIeHICTBUM, MOPOXKJAMOLIMX FOPHUUECKe TIOCIeCTBUS B OTHOIIIEHMM PAaOOTHUKOB /MO0 MHBIM
00pa3oM 3aTparuBaroIMX WX MpaBa ¥ CBOOO/bI UM TIpaBa U CBOOO/bI APYTHX JIUL;

O/OKMpOBaHME TIEPCOHA/BHBIX JaHHBIX - BPeMeHHOe TipeKpaiieHue cOopa, CHUCTeMaTH3aluy,
HaKOIUIeHUs1, UCTI0/Ib30BaHUsl, pPaClipOCTpaHeHUs I1epPCOHA/IbHbBIX JaHHbIX PAOOTHHKOB, B TOM UHMC/Ie UX
riepesjauy;

YHUUTO)KEHHE TIepCOHAbHBIX JIaHHbIX - [eMCTBUs, B pe3y/bTaTe KOTOPHIX HEBO3MOYKHO
BOCCTaHOBUTH COZIep’KaHWe TepCOHAMBHBIX JAHHBIX B HMH(OPMALMOHHON CHCTeMe TMepCOHaTbHbBIX
JAHHBIX pabOTHMKOB WIM B pe3yjbTaTe KOTOPbIX YHUYTOXKAIOTCS MaTepuasbHble HOCUTEIU
TIepCOHA/TBHBIX JIaHHBIX paOOTHUKOB;

o0e3MuMBaHye TepCOHAMbHBIX [AaHHBIX - JAeHCTBUS, B pe3y/ibTaTe KOTOPbIX HEBO3MOKHO
OTIpeZie/TUTh MPUHA/IIEXKHOCTD TIePCOHA/IBHBIX JaHHBIX KOHKPETHOMY PabOTHUKY;

0011{e10CTyIIHbIE TTepCOHa/bHbIE [JAHHbIE - TIepCOHAabHbIE JJaHHbIe, JOCTYIT HeorpaHUUEeHHOT'0
Kpyra /i K KOTODbIM TpeJOCTaBeH C COorjiacusi pabOTHHWKAa WM Ha KOTOPble B COOTBETCTBHU C
(eepasbHBIMU 3aKOHaMH He pacIipocTpaHsieTcsi TpeboBaHue cobstofieHust KOHPUIeHIMaIbHOCTY;
uHpopMays - cBefieHUst (COOOIIeHus], JaHHBIE) HE3aBUCUMO OT (DOPMBI UX TIpe/CTaB/IeHHS;

JOKyMeHTHpOBaHHasi MHGopMalus - 3a(uKCcUpoBaHHas Ha MaTepuaJbHOM HOCHUTeNle IyTeM
JNOKyMEHTUPOBaHUsI MH(GOPMALUsI C PeKBU3WUTAMH, TIO3BOJISIOIIMMHE OTPeZeTUTh TaKyt UH(MOPMALHO
WU ee MaTepuasbHbIM HOCUTEb.

B cocTaB mepcoHanbHBIX JaHHBIX PAOOTHUKOB YUpeX/eHHsl BXOAAT JOKYMEHTBI, co/iepyKaliiie
uH(OpMaLMI0 O TMacropTHBIX [JaHHBIX, 00pa30BaHMM, OTHOLIEHWM K BOMHCKOW 0OS13aHHOCTH,
CeMeHOM TIOJIO’KeHUH, MeCTe >KUTe/TbCTBA, COCTOSIHUM 3/I0POBbsI, @ TAaKXKe O TPeAbIAYIINX MecTaxX UX
paboThLI.

2 KoMmieKC JI0KyMEeHTOB, CONMPOBOXJAAWINMI  mponecc oQopmM/ieHUsT TPY/AOBBIX
OTHOIIIeHUH Pa00THUKA B Y UpPeX/eHHH IIPH €ro NMpueMe, epeBojie U YBO/IbHeHUH

Wudopmauusi, npescrasiaseMasl pabOTHUKOM TIpU TIOCTYIUIEHWH Ha paboTy B Yupex/eHue,
JIO/DKHA UIMeTh JOKYMeHTanbHy0 ¢opmy. [IpHu 3akmroueHny TPYOBOTO ZJIOTOBOPA B COOTBETCTBUU CO
ct. 65 TpyzmoBoro kozekca Poccuiickori ®Dezpepaljyu JIMI0, TIOCTyTIakOIee Ha paboTy, MpeabsBIsIeT
paboTozarerto:

MacriopT WM WHOW JOKYMEHT, Y/I0CTOBEDSIIOLINN JTMYHOCThb, a TakKKe KOIUKM CBUZETE/BCTB O
rOCy/IapCTBEHHOW PerucTpalii akTOB IPaXKJAHCKOTO COCTOSTHUS;

TPY/JIOBYIO KHIDKKY, 3a HCK/IIOUEHHEM CJIy4yaeB, KOT/la TpPY/OBOM /[OTOBOp 3aK/IFOYAeTCs
BIiepBble WM PabOTHUK TOCTyMaeT Ha pabOTy Ha YC/IOBHUSX COBMECTHTENbCTBA, MO0 Tpy/oBas
KHW)KKA Y pabOTHHKA OTCYTCTBYET B CBSI3U C €e YTPATOW WJIH T10 APYTUM NIPUUHHAM;

CTPaxoBOe CBHU/IETEJCTBO T'OCY/APCTBEHHOTO TIEHCHOHHOTO CTPaxOBaHWsl, CTPAXOBOU
MeJULIMHCKUN TIO/TUC 00s13aTe/TbHOr0 MeAULMHCKOTO CTPaXOBaHUS IPaXkaH;

JOKyMeHTbI BOMHCKOTO yueTa - /i BOBHHOO0s13aHHBIX U JIHLI, TTO/|/TeXAaIUX BOMHCKOMY yUeTy;
JNOKyMeHTblI 00 oOpa3oBaHuu, TIpodeCcCHOHANbHOW IMeperoAroToBKe, MOBBIMIEHUH KBaTU(UKALH,
CT@XUPOBKH, NTPUCBOEHUY YUEHOU CTeleHH, YUeHOr 0 3BaHus (eC/Id TaKOBbIe UMEIOTCS);

CBU/IETEIbCTBO O TIOCTAHOBKE Ha y4YeT B Ha/JIOTOBOM OpraHe ()M3WYeCKOro JHlja 0 MeCTy
JKUTe/IbCTBA Ha Tepputopun Poccuiickon @efeparyn.

[Ipu odopmieHry pabOTHUKA B YUpeXKAeHWM DPaOOTHHUKOM OT/e/a KaJpOB 3arlOHSIOTCS
yauduiupoBaddbie Gopmbl T-1 u T-2 «JInuHasg KapTouka pabOTHHMKa», B KOTOPOW OTPa’KaroTCs
c/iefiytolIyie aHKeTHbIe U Ouorpaduueckue aHHbIe pabOTHUKA:
obmue ceepenus (P.1.0. paboTHUKA, aTa POXKIEHHS], MECTO POXKIEHHUsI, TPa’KJaHCTBO, 0Opa3oBaHue,
nipodeccust, cTaxx paboThI, COCTOsTHKE B OpaKe, MacriopTHBIE JaHHBIE);

CBeJIeHHUsI 0 BOMHCKOM YYeTe;

JlaHHbIe 0 rpreMe Ha pabory;

B manbHeiIieM B IMUHYIO KaPTOUKY BHOCSITCS:
CBeJleHHsI O TIepeBo/laxX Ha Apyryro pabory;
CBeZieHHsI 00 aTTeCcTaLHH;



CBeJIeHHs1 O TOBbIIIeHUY KBanupHKaliy;

CBeJleHHs1 0 TIPo(eCCUOHANTBLHOM TIepero/[rOTOBKE;
CBeJleHHs1 0 Harpa/ax (TOOoIIpeHusiX ), TOYeTHbIX 3BaHUsX;
CBeJieHus1 00 OTITyCKax;

CBeJIeHHsI O COLMAbHBIX TAPAHTHSIX;

CBeJIeHHs1 0 MeCTe )KUTe/IbCTBa M KOHTAaKTHbIX TesepoHax.

B otaene KafpoB YupexieHHs CO3[AOTCS W XPAHATCS CJieAyIOLe TPYIIbl JOKyMEHTOB,

cofiepsKalljie ZlaHHble O pabOTHUKAX B eZIMHUUHOM WM CBOJJHOM BU/E.
JNOKyMeHTBI, cofep)Kalljie TepCoHa/NbHble JaHHble pabOTHUKOB (KOMILIEKCHI —JOKYMEHTOB,
COMNPOBOXK/AIOLIMe TIpoLiecC oopM/IeHUs] TPYZOBBIX OTHOLIEHHI MpU rpueMe Ha paboTy, repeBoje,
YBOJIbHEHWM; KOMIUIEKC MaTepuajoB TI0 aHKeTHMPOBAaHWIO, TEeCTHPOBAHWIO;  TPOBEJEHUI0
cobecesj0BaHUM C KaHAMJATOM Ha [O/DKHOCTb; MOJ/IMHHYKY M KOTHMY NIPUKA30B I10 JINYHOMY COCTaBY;
JYHBbIE [lefla M TPYZAOBBbIe KHIKKM DPabOTHUKOB; [esia, CO/ep)Kalljie OCHOBAaHHWS K TIPHKa3y TI0
JUYHOMY COCTaBy; [eJla, CoO/iep)Kalljie MaTepuasbl aTTecTalui PpabOTHUKOB;  CJIy»KeOGHbIX
pacc/ie[oBaHui; CIIPaBOYHO-WH(POPMAIIMOHHBINA OaHK [JaHHBIX I10 TepcoHany (KapTOTeKd, >KypHasbl);
MOJJIMHHUKY W KONMM OTUYEeTHBIX, aHaJIWTUUeCKUX W CIIPaBOYHbIX MaTepuasoB, IepejaBaeMbIX
DYKOBOZICTBY YUpeX/eHUsi, DPYKOBOJAUTENISIM CTPYKTYPHBIX TIO/Ipa3fe/ieHnii; KOMWK OTYeTOB,
Harpas/sieMblX B TOCYJApCTBEeHHble OpraHbl CTaTUCTHKH, HAlOrOBble WHCIEKLWH, BBILIECTOSIUe
OpraHbl yTpaB/ieHus ¥ PYTHe YUPEXKIEeHUs]).

JlokyMeHTalisi 10 OpraHu3alid paboThl CTPYKTYPHBIX IM0JpasfiesieHrii (T10/I0)KeHUs1 o
CTPYKTYPHBIX TIO/Ipa3/ie/ieHusIX, AO/DKHOCTHbIe WHCTPYKLMM PaOOTHUKOB, TIPUKA3bl, PacTIOpPsDKEeHUS,
yKa3aHusi DYKOBO/ICTBA YUpeXX/eHusi); JOKYMeHTbI I10 IJIAHWPOBAHUIO, yUeTy, aHa/lu3y U OTUETHOCTH
B UaCTH pabOThI C TIEPCOHATIOM Y UpesK/IeHUsI.

3 CoOop, oOpaboTka, 3alUTa TEPCOHA/IBHBIX JAaHHBIX, MOPAJAOK O00paloTKM W XpaHeHHsA
MePCOHA/IBHBIX JAHHBIX
3.1 ITopsaaoK no/ryyeHus: MepCcoHA/IbHbIX AAHHBIX

Bce mepcoHasnbHbIe jaHHBIe pabOTHUKA YUpeX/eHus ClefyeT ToaydaTb y Hero camoro. Eciu
TIepCOHa/IbHbIE JIaHHble PAaDOTHHWKA BO3MOJKHO TOJIYYUTh TOJBKO Y TPeThell CTOPOHBI, TO PaOOTHUK
JIO/DKeH OBITh yBejoM/IeH 00 3TOM 3apaHee W OT HEero JJ0/KHO OBITh MOJTy4eHO MUCbMEeHHOe COTJIacHe.
HNomkHOCTHOE /MI0 paboTozaresisi AO/KHO COOOLUTH PAOOTHUKY YUpeXIeHUs O LessX,
TIpe/irosiaraeMbIX UCTOUHHUKAX U Cr1ocobax MosTyueHus MepCOHAIBHBIX JaHHBIX, a TAaKXKe O XapakKTepe
TIOZJIEXKAIUX TIOJTYYEeHHWI0 TIePCOHANBHBIX [JAHHBIX W TIOC/IEACTBUSX OTKa3a pabOTHWKA [jaTh
MMCbMEHHOe COTJIacHe Ha MX IMOJ/TyYeHue.

PaboTosjaTeslb He UMeeT TpaBa MoJyiyyaTtb U 00pabaThiBaTh TIePCOHA/IbHBIE IaHHbIE PAOOTHHKA
YupexzeHnss O ero pacoBOW, HAlMOHA/TBHOM TIPUHAZAJIEKHOCTH, TIOWTHUECKUX —B3T/Is7aX,
PETUTHO3HBIX WM PUIOCOMCKUX YOeXKAEeHUSIX, COCTOSHUU 3[J0POBbS, MHTUMHOM XU3HU. B ciyyasx,
HeIroCpe/ICTBEHHO CBSI3aHHBIX C BOIMPOCAMHM TPY/OBBIX OTHOIIEHWH, B COOTBETCTBUH CO CT. 24
Koncturyuum Poccutickori Pesiepariiy paboTo/iaTesib BripaBe TMoJy4yaTh U 00pabaThiBaTh [JaHHBIE O
YaCTHOM K13HU pabOTHHUKA TOJIBKO C €ro MMChbMEHHOTO COTJIACHSI.

[TpeocTaB/ieHre COMCKATEIEM [JOJDKHOCTU TePCOHATBHBIX IaHHBIX /10 3aK/IFOUEHUSI TPYI0BOTO
noroBopa (pestome U T.1. MH(OpMaLWuM) cuuTaeTcs, B cooTBeTcTBUU C ['pakpaHckuMm Kopekcom
Poccutickoii ®epepauyu  (ct. 158), MosyanuBbIM corjiackieM (KOHKJ/IFO/IEHTHBIM JIeCTBUEM),
ToJipa3yMeBaeT corjiacue cybobekTa Ha 00pabOTKy ero TepCoHabHBIX JaHHBIX U He TpeOyeT Hamnmuust
JIOTIO/THATE/TbHOTO MMUCbMEHHOTO COTJIacHsl.

3.2 ITopsiaok 00paboTKu, Nepejauy U XpaHeHHs MePCOHATBHBIX AAHHBIX

OO6paboTKa yKa3aHHBIX TIepCOHA/bHBIX [JaHHBIX PAaOOTHUKOB paboTo/aTe/leM BO3MOXKHA TOJIBKO C
MMCBMEHHOT'0 X Corjiacusi Mo Oe3 UX coryacusi B CIeJyIOMIUX CTydasix:

1) cyOBekT mepcoHanbHBIX AAHHBIX Jaj COrjacHe B TMHUCbMEHHOW ¢opme Ha 00pabOTKy CBOMX
TIepCOHA/TBHBIX JIaHHBIX;

2) repcoHasibHbIe JJaHHBIe SIBJISIOTCS 00I1e0CTYITHBIMHY;

3) nepcoHa/ibHbIe JAHHBIE OTHOCSTCS K COCTOSIHUIO 3/10POBbsI CyOBeKTa MepCOHANbHBIX AAHHBIX U UX
obpaboTka HeoOXoMMa [i/Is 3aLUTHI €ro KU3HU, 3/]0POBbSI U WHBIX )KU3HEHHO Ba’KHBIX UHTEPECOB
00 KW3HH, 370POBbsI W UHBIX )KU3HEHHO Ba)KHBIX MHTEPECOB [IPYTUX JIUL], ¥ TTOJyYeHHe COT/IacHsl
CyOBeKTa NepCoHaIbHBIX JaHHBIX HEBO3MOXKHO;



4) obpaboTka TiepCOHATbHBIX JAHHBIX OCYILECTBJISIETCS B MeJUKO-TTPOMUIaKTHIEeCKUX
1e/IX, B I[eJIIX YCTAHOBJIEHWS MEAMIIMHCKOTO /JWarHOo3a, OKAa3aHWUs MEAUIUHCKMX W MeJHUKO-
COL[MA/IBHBIX YCJIYT TPH YCJIOBUM, UTO 00pabOTKa TepCOHaNbHBIX JaHHBIX OCYIIECTBIISETCS JIULIOM,
npodeCCUOHATBHO 3aHUMAOIIUMCS MEeIUIIUHCKOMN /IeATe/IbHOCTbI0 U 00s3aHHBIM B COOTBETCTBHU C
3aKOHOZaTeNnbCTBOM Poccuiickoit defieparii coXpaHsITh BpaueOHYO TaiiHy;

5) o6paboTKa MepCOHAMbHBIX J[AaHHBIX WI€HOB (yYaCTHHUKOB) OOIIECTBEHHOTO OObeJUHEHWS WIN
PEJIMTHO3HON OpraHu3alii OCYIIIeCTB/ISIETCS COOTBETCTBYIOL[UMH OOIeCTBEHHBIM 00beJUHEHHEM
WU PeJIMTMO3HOM opraHu3aliiei, JeldCTBYIOIMMU B COOTBETCTBUM C 3aKOHOZATe/IbCTBOM Poccuiickoi
denepain, [y [JOCTM)KEHUS 3aKOHHBIX lieflel, TIPeyCMOTPEHHBIX UX yupeauTe/TbHbIMU
JOKyMeHTaMH, TPH YCIOBUH, UTO TIepCOHabHbIe JaHHbIe He OYyT pacripoCTpPaHATLCs Oe3 corsiacus B
MTUCbMEHHOM (hopMe CyOBeKTOB IepPCOHATBHBIX JJAHHBIX;

6) 0bpaboTKa mepcoHa/bHBIX JaHHBIX He00X0MMa B CBSI3U C OCYILL[eCTB/IEHUEM TIPaBOCYAUS;

7) 06paboTKa TepCOHANbHBIX [aHHBIX OCYIECTB/SIETCS B COOTBETCTBUUM C 3aKOHO/ATETHCTBOM
Poccwmiickoit degepaiii 0 6e30mMacHOCTH, 00 OrepaTMBHO-PO3BICKHON JesSTe/lbHOCTH, a TakKKe B
COOTBETCTBHUM C YrOJIOBHO-UCIIOJTHUTEIbHBIM — 3aKOHOZATeNbCTBOM  Poccuiickori  degepariyu.
Paborozarent BripaBe obpabaThiBaTh MepCcOHaIbHbBIE JaHHbIe PAOOTHUKOB TOJILKO C UX MHUCbMEHHOTO
cormacusi.

[TuceMeHHOe coryacke paboTHHWKA Ha 00pabOTKy CBOMX IT€PCOHANBHBIX [JaHHBIX [[OJDKHO
BKJTIOYATh B CeOst:
dbamuuio, UMs, O0TUECTBO, afipec CyOBeKTa MepCoOHabHBIX JIaHHBIX, HOMED OCHOBHOTO [JOKYMEHTa,
Y/I0CTOBEPSIIOIIEr0 ero JTUYHOCTb, CBeJIEHHs O JlaTe BbIJjaud YKa3aHHOTO /JOKYMEHTA W BbIJABIIIEM €T0
oprase;
HavMeHOBaHue ((paMuIMi0, UMs, OTUECTBO) M aJpec Oreparopa, IMOJIyuarollero coryiacue CcyObekTa
TepCOHAbHBIX JAHHBIX;
11eJ1b 00pabOTKHM TIepCOHAbHBIX JaHHbIX;
riepeyeHb MePCOHATBHBIX IaHHBIX, Ha 00pabOTKy KOTOPBIX /IaeTCs coryiacke CyObeKTa MepCOHaTbHbBIX
JAHHBIX;
riepeyeHb /IeHCTBUI C TepCOHABHBIMU JAHHBIMK, Ha COBepIIIeHrHe KOTOPBIX JaeTcsi coracue, obiiee
OIMCaHNe UCII0J/Ib3YEMbBIX OTIepaTOpPOM CITOCOO0B 00pabOTKM MepCOHA/IbHBIX IaHHbBIX;
CPOK, B TeUeHHe KOTOPOT'o JIEWCTBYEeT COTJlacHe, a TaKxKe MOPS/IOK ero OT3bIBa.

Cornacre paboTHUKa He TpebyeTcsi B C/IeAYIOIIUX Cydasix:

0o0paboTka TIepCOHANbHBIX [JAHHBIX OCYIIECTB/SIETCS Ha OCHOBAHWUHM (e/epaTbHOTO 3aKOHa,
yCTaHaB/IMBAIOIIIEro ee 1ieflb, YC/IOBUS TIOMy4YeHHs TePCOHANBHBIX [aHHBIX U KPYr CYOBeKTOB,
TepCoOHa/bHbIe [laHHbIe KOTOPBIX TOAJIEXKAaT 00paboTKe, a TakkKe OMPEE/SIOIIero IOJTHOMOUHS
paboTogaTeris;
00paboTKa TepCOHANbHBIX [JAHHBIX OCYIIECTB/ISETCS B I[e/IIX WCIOJHEHUs TPY/OBOTO [IOTOBODA,
OJJHOM U3 CTOPOH KOTOPOTO SIB/ISIETCS CyOBEKT MepCoHa/bHBIX JaHHbIX;
00paboTKa MepCcoHaTbHBIX IaHHBIX OCYI[ECTBJISIETCS /ISl CTATUCTUYECKUX WM MHBIX HAayUHBIX Tie/iei
TIpY yCJIOBUM 00si3aTe/TbHOr0 00e3/TMUMBaHuUsI TIepCOHATbHBIX JJAHHBIX;
00paboTKa repcoHaIbHBIX IaHHBIX He0O0X0UMa [I/Isl 3aIlUThl )KU3HH, 37I0POBbSI UM UHBIX KU3HEHHO

Ba)XHBIX MHTEPeCOB pabOTHUKA, eC/Iv TIOTyYeHre ero COriacusi HeBO3MOKHO.

Takum 00pa3oM, B COOTBETCTBHH O CT. 86, /1. 14 TK P® B nensix obecrieueHus ipaB U CBOOO/
yesioBeKa U rpakAaHruHa PaboTozarenb U ero npejcTaBUuTen npyu 06paboTKe MepcoHaNbHBIX AaHHBIX
paboTHUKA /I0/DKHBI COOJTFOIATE CIeAyolre o0IIve TpeOoBaHMS:

o0paboTka TepCcOoHaNbHBIX [JaHHBIX MOXKET OCYILeCTB/STbCS MCK/IIOUUTEbHO B Le/IsAX
obecrieueHust COO/MIO/IEHUS 3aKOHOB ¥ MIHBIX HOPMATHUBHBIX TIPaBOBBIX aKTOB, CO/IEHCTBUSI pabOTHUKAM
B TPYJOYCTpOMCTBe, 00yueHUH W TIPOJBWKEHUU TIO caykbe, obecrieueHusi nuuHOM 6Ge30macHOCTH
pabOTHUKOB, KOHTPOJISI KOJTMUECTBA U KaueCcTBa BBIMOJ/IHSIEMOW PabOThI U 00ecrieueHus COXPaHHOCTH
VMYIIIeCTBa;

MpU  Oompefie/ieHM 00beMa U COZiep)KaHus, oOpabaTbiBaeMbIX TIePCOHA/IBHBIX —JAHHBIX
PaboTogarenb mo/mkeH pykoBoAcTBoBaThCsi KoHctutyuuedt Poccuiickoit ®epepauyu, TpynoBbiM
KozilekcoM Poccuiickoit Pezepaliiv M UHBIMU (efiepabHbIMU 3aKOHaMU;



NpY TIPUHSTUM DeLIeHMi, 3aTparuBarolUX HWHTepechl paboTHUKa, Pabortozarens He mmeer
TpaBa OCHOBBIBAaTbCS Ha I€PCOHA/IBHBIX [JAHHBIX pabOTHHMKA, TOTyYeHHbIX WCK/IIOUYUTETHEHO B
pe3yJsibTaTe UX aBTOMaTHU3WPOBAaHHOW 00paboTKY MM 37IeKTPOHHOTO TIOTyYeHHUs;

3alljUTa TepCOHAbHBIX [AHHBIX PabOTHHWKa OT HEIpaBOMEPHOTO WX MCIIOIb30BaHUS WU
yTpatel obecrieuriBaetcsi PaborosaTesieM 3a cueT ero CpejCcTB B TIOpsifKe, YCTaHOBJIEHHOM
(dheaepa/sbHbIM 3aKOHOM;

pPabOTHUKY M WX TIPe/ICTaBUTEN JO/DKHBI OBITH 03HAKOMJIEHBI T10/] PACIUCKY C JOKYMeHTaMHU
Yupex/eHusi, yCcTaHaB/IMBAIOLIMMU MOPsI0K 00pabOTKY MepCcoHanMbHBIX JaHHBIX PAOOTHUKOB, a Takxke
00 MX mpaBaX ¥ 00s13aHHOCTSX B 3TOM 00/1aCTH;

BO BCeX C/lyyasgx OTKa3 pabOTHMKA OT CBOMX IpaB Ha COXpaHeHHWe U 3alllUTy TalHbI
HeJleHiCTBUTEIEH.

4 Ilepegaua 1 XpaHeHHe MePCOHAIBHBIX JAHHBIX

[lpyn rmepesaye mepcoHaNbHBIX JaHHbIX paboTHuKa PaboTozarens [o/pkeH coO/M0AaTh
cleiyrorye TpeboBaHMS:

He coo01jaTh NepcoHasibHble JaHHble paO0OTHHUKA TpeThell CTOPOHe Ge3 MMChbMEHHOI0 COTJacust
paboTHHKa, 3a MCKIIOUEHHWEM C/IydaeB, KOTJa 3TO HeoOXOAMMO B ILe/isiX TPeAYTIPEKAEHHUs] YTPO3bI
>KU3HU U 3[J0POBbI0 pabOTHMKA, a TaKKe B C/IyYasiX, YCTAHOBJIEHHBIX (peZiepalbHbIM 3aKOHOM;

He CooOIIaTh TepcoHabHbIE JaHHBble PabOTHHMKAa B KOMMeEpPYeCKHX Lesisix 0e3 ero MHUCbMEeHHOTrO
corjacusi.

Tipe/iyTIpeJUTh JIHLI, TIOJTYYMBIINX TIePCOHAIbHBIE JAHHBIe PA0OOTHHKA, O TOM, UTO 3TH JaHHbIE
MOryT OBITh HWCIOJ/Ib30BaHbl JUIIb B LIeJIsIX, [/1s1 KOTOPhIX OHU COOOIeHbl, U TpeboBaTh OT 3THUX JIHL]
TIOATBEPK/IEHHS TOTO, UTO 3TO TIpaBW/IO coOmrofeHo. JIWa, MmosyuuBIIve TIepCOHAbHbIe /1aHHbIe
paboTHrKa, 06s13aHbl COOMIOAATE PEXXUM CeKPeTHOCTH (KOoH(puAeHIManbHOCTH). JanHoe [losoxeHue
He pacrpoCTpaHseTcsi Ha 00MeH TepCoHabHBIMU JaHHBIMA PAa0OTHUKOB B TOPSIIKE, YCTaHOBIEHHOM
(besepasbHBIMU 3aKOHaMU;

OCYIIeCTBJISATh Tepefiauy TepCOHAIbHBIX JIaHHBIX PabOOTHUKOB B TpeZienax YUpeKJeHHs B
COOTBETCTBUHU C HacTosiuM [losoxxeHnewm;

paspeliatb /IOCTYNl K TIePCOHAbHBIM JaHHBIM  pAOOTHUKOB TOJIBKO — CIeldajbHO
YII0JTHOMOYEHHBIM JIMLiaM, NIpPY 3TOM YKasaHHble /Mlja JJO/UKHbI MMeTb IpaBO IO/ydaTbh TOIbKO Te
TiepCOHa/IbHbIE AaHHbIe pabOTHHKA, KOTOPble HEOOXOJUMBI /151 BHITIOTHEHNSI KOHKPETHOW (YHKLVY;

He 3arpainyBaTh WH(GOPMAaLMI0 O COCTOSHUM 3[0pPOBbsi pabOTHHMKA, 3a HCK/IIOYEHUEM TeX
CBeJleHHH, KOTOpble OTHOCATCS K BOIMPOCY O BO3MOKHOCTH BBITIOJTHEHHSI PabOOTHUKOM TPY/[OBOM
yHKIMY;

repesiaBaTh TIepCOHA/IbHBIE JaHHble PA0OTHWKA TIpe/ICTaBUTeNsIM PAOOTHUKOB B TOPSIJKE,
ycTaHoB/ieHHOM TpyZoBbIM KozekcoM Poccuiickoil ®esepaiiuy, 1 orpaHuuMBaTh 3Ty UHGOPMAaLUIO
TOMBKO TeMH TIepCOHAIbHBIMK [JaHHBIMKA pabOTHHMKA, KOTOpble HEOOXOAWMBI AJIsi BBIOTHEHUS
yKa3aHHBIMU TPe/ICTaBUTEISIMU UX (QYHKLIMH.

XpaHeHHe U HCI0/Ib30BaHNe NMepCOHATbHBIX AaHHBIX:

[TepcoHanbHble JaHHbIE PAOOTHUKOB 00pabaTHIBAIOTCS U XPAHATCS B OT/e/ie KaZIpoB,
TiepCOHa/IbHbIE JJAHHBIE YUaIUXCsi 00pabaThIBAtOTCS U XPAHATCS B KaHLIESIPUU U B TIpeJHa3HAYEeHHbBIX
JJIS1 9TOTO 3/1eMeHTax HHPOPMAIJMOHHBIX CHUCTEM.

[TepcoHasbHbIE JaHHBIE PAOOTHUKOB M YyUal[UXCS MOTYT OBITh IO/yYeHbl, TIPOXOAUTH
JanbHeNy0 oO6paboTKy M TiepefjaBaThCsi Ha XpaHeHHe KaK Ha OyMaKHbIX HOCHUTENSIX, TaK U B
3/IEKTDOHHOM BH/le — B JIOKaJbHOW KOMITBIOTEDHOW CeTH W B CIHELUaJbHBIX KOMITbEOTEPHBIX
nporpamMax.

[Tpu ToyueHUr MepCoHaNbHBIX [JaHHBIX He OT pabOTHUKA (3a MCK/IIOUEHWEM C/TyuyaeB, eC/id
TiepcoHasbHbIe /laHHble ObLTM TIpe/iocTaB/ieHbl paboTofaTen0 Ha OCHOBaHWM (heZiepasbHOTO 3aKOHA
WIW eC/IU TIepCOHAbHbIe laHHbIe sIBJISIIOTCS 00I11eJ0CTYTHBIMK) paboToiaTesb 10 Hauana 00paboTKu
TAKUX MePCOHAIBHBIX JAHHBIX 00s13aH MPeI0CTaBUTh PAOOTHHKY C/IeAYIONYI0 MH(OpMALHIO:
HauMeHoBaHue ((aMuus, UMsi, OTYECTBO) U aJipec orepaTtopa Wiu ero rpeCcTaBUTess;
11eJ1b 00pabOTKM MMePCOHANBHBIX JAHHBIX U ee TIPaBOBOe OCHOBAHMUE;

TIpe/iro/iaraeMble TI0/Ib30BaTe/ I TIePCOHA/IbHBIX [JaHHBIX;
yCTaHOBJ/IeHHbIe HacTos M DeiepasbHBIM 3aKOHOM TpaBa Cy0beKTa repCOHaIbHBIX JJaHHBIX.
5 loCcTyn K nepcoHa/IbHbIM JaHHBIM Pa0OTHHKOB



[IpaBo JocTyrma K MepcoHaqbHBIM  JaHHBIMOpaboTHUKOB MMerOT:
JUPEKTOD YUpeXeHus;
COTPYJHUKH OT/e/a KaJipoB;
COTPY/IHUKU OyXra/iTepuu.

PaboTHUK YupeXxieHus UMeeT MpaBo:
MOJIy4YaTh JOCTYIl K CBOMM I€PCOHA/BHBIM JIaHHBIM M O3HAKOMJIEHHWE C HUMHM, BK/IIOYasl MPaBO Ha
6e3B0o3Me3iHOe TIOTyYeHre KOTW JIFo00M 3aTvcHy, CoZieprKallieid iepCcoHabHble JaHHbIe pab0OTHHKA;
TpeboBaTh OT PaboTozaTensi yTOUHeHUsI, UCK/IIOUEHUsT WA UCTIPAB/IEHUS] HETIO/THBIX, HEBEPHbIX,
yCTapeBIINX, HeJJOCTOBEPHBIX, HE3aKOHHO TIOJTYYeHHBIX WIH He SIBJISIOLIUX HeOOXOJUMBIMH [IJIsI
PabGoTozaresst mepcoHaIbHBIX JaHHBIX;
nosyyats ot PaboTozaresns:
CBe/IEHUs O /UIjaX, KOTOPble UMEIOT ZOCTYI K MEePCOHAIbHBIM JJAHHBIM WM KOTOPbIM MOJXET ObIThb
Tipe/j0CTaB/ieH TaKoW JJOCTYTI;
nepeueHb 00pabaThIBaeMbIX TIEPCOHABHBIX JAHHBIX U UCTOUHUK UX TTOJTyUeHUST;
CpOKHM 00pabOTKH MepCOHATBHBIX JJAHHBIX, B TOM UHMC/Ie CDOKU WX XpaHeHUsT;
CBEJIEHUS] O TOM, KaKue FOPUMUECKHe TOC/IeACTBUS /i1 CyObeKTa TMepCOHANbHBIX AAHHBIX MOXKET
TIOBJIeUb 3a 000U 00paboTKa ero repCcoHa/IbHBIX JaHHBIX.
TpeboBaTh U3BelljeHUss PaboTozaTesieM BceX JIWI], KOTOPbIM paHee ObLIM COOOIIEeHbI HEBEPHbIE WIN
HeTIo/THbIe TIepCOHasbHbIe JJaHHbIe, 000 BCeX MPOW3Be/IeHHbIX B HUX WCK/IHOUEHUSIX, UCIIPABJIEHUSIX
WU JIOTIOJTHEHUSIX;
00>kasi0BaTh B YMOJTHOMOYEHHBIM OpraH 10 3alljuTe MpaB CyObeKTOB TepCOHAIbHBIX JJaHHBIX WA B
cynebHOM TMOpsiIKe HenpaBOMepHble [eHCcTBUs Wiu Oe3zelicTBust PaboTozarenss mpu oOpaboTke u
3all[iTe ero repcoHaabHBIX JaHHBIX;
KOTMPOBATh U Jle/laTh BBIMUCKK TIePCOHAbHBIX JaHHBIX paOOTHUKA pa3pelaeTcsi UCK/IIOUUTETbHO B
CJTy>KeOHBIX 1[e/IsIX C TTMCbMEeHHOT0 pa3pellieHus HaualbHUKa OT/ierna KaJpoB;
nepeziaua MHGOpPMaIUK TPeThbel CTOPOHE BO3MOYKHA TOJILKO MPH MUCbMEHHOM COTJIaCU PAaOOTHUKOB.
6 OTBeTCTBEHHOCTH 3a HapyllleHHe HOPM, Pery/JIMpyImuXx 00padoTKy U 3alUTy MepCcoOHaTbHbIX
JAHHBIX
PaGoTHUKM Yupex/jeHVsl, BUHOBHbIe B HapyIIIeHUH HODM, PeryJMPYIOLIUX TojydeHrne, 00paboTKy u
3alUTy TIepCOHA/IbHBIX JIAHHBIX PA0OTHWKA, HECYT [JUCHUIUIMHAPHYIO aJMHHHCTPAaTHUBHYIO,
IPa’KJaHCKO-TIPaBOBYI0 WJ/IM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUM C (esiepasbHBIMU
3aKOHaMH.
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